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APPENDIX 2: CLOSE-OUT CHECKLIST

	ACTIVITY
	COMPLETED 
YES/NO

	Ensure all protocol required data has been collected
	

	Finalise accountability and disposition of test drug
	

	Verify that all study files are complete (see Study Master File checklist)
	

	Discuss overall study conduct at the site
	

	Collect final signatures for any data queries, signature logs or reports
	

	Discuss archiving of original data and documents
	

	Dispose of or return any remaining trial specific supplies
	

	Formally close the site
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