[image: image2.png]Western Health

WESTERN CENTRE FOR HEALTH
'RESEARCH & EDUCATION



 WCHRE BOOKING 
ENQUIRY FORM (External)
 PLEASE FORWARD COMPLETED FORM TO: 

 Email: wchreevents@wh.org.au 
Phone: 0481 004 187 

    Please note a quote will be sent, to the email address provided in this form 

	APPLICANT DETAILS

	Name:
	     

	Organisation:
	     

	Tel/Ext:
	     

	Email:
	

	Postal Address:
	


	FUNCTION DETAILS
	

	Event Name:
	     

	Event Date:
	     

	Number of people attending:
	     

	Event Time:
	Time From:



Time to:

     




     

	Set Up Time:
	Time From:



Time to:

     




     

	Estimated Budget:
	$      

	Number of Rooms Required:
	     

	Purpose of Hire:
	     

	Video Conferencing : 
	 FORMCHECKBOX 
   Yes 


 FORMCHECKBOX 
 No

	Event Type:
	 FORMCHECKBOX 
 Training      FORMCHECKBOX 
 Meeting    FORMCHECKBOX 
 Other (please specify)         

	Please select the room you would like to book.
All rooms have data projectors and computers set up in the room.

Lecture room can be set up in different styles.

	1st floor
	
	2nd floor
	
	Simulation Centre

	 FORMCHECKBOX 
  Auditorium (170 capacity) theatre layout 
 *(VC)
	
	 FORMCHECKBOX 
  Computer training room (9 capacity) 
	
	 FORMCHECKBOX 
  Simulation Centre – All Rooms

	 FORMCHECKBOX 
  Lecture theatre (100 capacity) theatre layout *(VC)
	
	 FORMCHECKBOX 
  Collaborative learning room (8 capacity) 


	
	 FORMCHECKBOX 
  CSL 1

	 FORMCHECKBOX 
  PBL 2 (25 capacity)  boardroom layout

 
	
	 FORMCHECKBOX 
  Clinical Skills Room (10 to 15 capacity)
	
	 FORMCHECKBOX 
  CSL 2

	 FORMCHECKBOX 
  PBL 3  (14 capacity) boardroom layout


	
	 FORMCHECKBOX 
  Seminar tutorial 6 (25 capacity) theatre layout
	
	 FORMCHECKBOX 
  CSL 3 and Part Task Room

	 FORMCHECKBOX 
  PBL 4  (14 capacity) boardroom layout


	
	 FORMCHECKBOX 
  Seminar tutorial 7 (25 capacity) theatre layout
	
	 FORMCHECKBOX 
 CL 4  and Control Room

	 FORMCHECKBOX 
  PBL 6  (25 capacity) boardroom layout

 *(VC)
	
	
	
	 FORMCHECKBOX 
 CL 5 and Control Room

	 FORMCHECKBOX 
  PBL 7 (10 capacity) boardroom layout 

*(VC)
	
	
	
	

	 FORMCHECKBOX 
  Seminar tutorial 1 (25 capacity) theatre layout

 *(VC)
	
	
	
	

	 FORMCHECKBOX 
  Seminar tutorial 2 (25 capacity) theatre layout

*(VC)

Seminar Room 1 and 2  can recombined into one room 
	
	
	
	


	AUDIO/VISUAL REQUIREMENTS:
These will be added to your quote:

	
	AV/VC Technician 
  
       Extra electrical requirements
              
CD 



       Lighting

                              
Lapel or handheld microphone
       Video Conferencing

              
Lectern



       


	RESOURCES:
These will be added to your quote:

	Large Table
No:      
Small Table
No:      
Round Tables
No:      
Linen
No:      
Flip chart
No:      
Butcher Paper
No:      
Markers
No:      



	CATERING:
We can organise your catering for you via our internal caterer onsite or we can recommend caterers that have used our facility

	Catering/Refreshments:

	Time: 

Morning tea:     




      

Lunch:





     
Afternoon tea:




     
Evening:





     


	COMMENTS:
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