
Post Authorisation Submission (ERM) Process Map

Version dated Jan22

Log into ERM Account and

Select Project
Note; See the WH ERM Post Authorisation 

submissions Guide and Website for further ERM 

Submission details and requirements. 

In ERM Project tree select “Site Specific Assessment (SSA) Vic – Western Health” In ERM Project tree select “HREA”

Site Amendment 

Request Sub-Form

Site Progress Report Sub-Form/Site Closure 

Report/Project Final Report

Site Amendments

Create and 

complete Site 

Amendment 

Request sub-form 

and upload relevant 

documents on ERM

Click here for 

Website

SEND EMAIL NOTIFICATION TO WH RGO

(send to ethics@wh.org.au) 

   Once sub-forms are submitted in ERM, send an email 

notification to ethics@wh.org.au to initiate review.

Safety Report Sub-Form
Breach Report Sub-

Form

Safety Reports

Lead site to create 

and transfer Safety 

Report sub-form and 

submit to Reviewing 

HREC 

on ERM

Click here for 

Website

Breach Report

Lead site to create 

and transfer Breach 

Report sub-form 

and submit to 

Reviewing HREC 

on ERM

Click here for 

Website

Progress Reports and Final Reports

Progress Report:

Create and complete Site Progress Report 

sub-form and upload WH Self-Audit Form 

as a supporting document on ERM

Site Closure/Final Report:

Create and submit Site Notification Form 

and attach the following as supporting 

documents on ERM: Site Closure Report/

Project Final Report, HREC 

acknowledgement and the WH Self Audit 

Form.

Click here for Website

SEND EMAIL NOTIFICATION TO WH RGO 

(send to ethics@wh.org.au)

   Once sub-forms are submitted in ERM, send an 

email notification to ethics@wh.org.au to initiate 

review.

For Site Amendments and 

Progress/Final Reports

For Safety Reports and

Breach Reports

AUTHORISATION / ACKNOWLEDGEMENT

An authorisation/acknowledgement will be sent to you via email once all governance requirements are 

met

      

 SEND EMAIL NOTIFICATION TO  WH RGO

(send to progressreports@wh.org.au)

   Once sub-forms are submitted within ERM, 

send an email notification to 

progressreports@wh.org.au to initiate review.

Abbreviations

ERM: Ethical Review Manager

HREA: Human Research Ethics Application

HREC: Human Research Ethics Committee

RGO: Research Governance Office

SSA: Site Specific Assessment

Site Notification Form

For any post approvals that 

cannot be submitted you a Site 

Amendment Request Form 

create a Site Notification Form.

Make sure in the section “For 

what purpose is this report 

being submitted?” that you 

specify type of submission

Attach documents as 

supporting documents and 

submit via ERM

Site Notification Sub-Form

https://www.westernhealth.org.au/EducationandResearch/Research/Research%20Governance/Pages/MultiSite-Amendments.aspx
https://www.westernhealth.org.au/EducationandResearch/Research/Research%20Governance/Pages/Safety-and-Adverse-Event-Reports.aspx
https://www.westernhealth.org.au/EducationandResearch/Research/Research%20Governance/Pages/Study-Breaches.aspx
https://www.westernhealth.org.au/EducationandResearch/Research/Auditing/Pages/SSA-Progress-Reporting-and-Monitoring.aspx
https://www.westernhealth.org.au/EducationandResearch/Research/Research%20Governance/Pages/Study-Breaches.aspx
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